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EMERGENCY HOUSING VOUCHERS (ONLY) – Critical Need for LANDLORDS 
$500.00 Landlord Incentive:  Effective February 7, 2022 

Landlord Incentive Request Tracking Form – New 1 Year HAP Contracts Only. Renewals/Re-certification Contracts are not eligible for incentive payment. 
 
A Copy of this form must be attached to the Request for Tenancy Approval and at the latest           ten (10) business days (2 Weeks) of the effective date of the HAP Contract. (Example – The contract starts on 3/1/22, the Incentive request must be received no later than 3/14/22). 

$500 will be paid for a new One Year HAP contract, per unit as long as funding permits. You may only receive one Landlord Incentive payment per unit, NO EXCEPTIONS.

Notice: This form must be used to document and track the incentive payment(s) for each landlord.  Prior to any payment being issued, this form must be submitted to the HCV Operations Manager or Management designee for approval.
The HCV Operations Manager/Designee will submit all incentive payments to Accounting as quickly as permitted based on the two scheduled check-runs for the 1st business day of the month and/or the mid-month check run. The payment will be made during the next scheduled check run if either date is missed.
Please complete one form per family.
Date: ____________________
Tenant Name (Last Name, First Name): ___________________________________________________
Initial/Mover - Passed Inspection Date: ________________________________________
Owner Name: ______________________________________________________________
Date of Move In: ___________________________________.
Address of New Unit:
__________________________________________
Incentive Payment Amount: $___________________
Approved or Denied: If Denied, please indicate why: 
__________________________________________________________________________________________________________________________________________________________________________
Submitted By: ____________________________
Approved by: _____________________________             Date__________________________
Rev – Cph 2/11/22
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